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Station House Media Unit (SHMU)

JOB DESCRIPTION

	1.       ORGANISATION

	POST TITLE:   shmuDESIGN Support Worker
STRAND:         shmuDESIGN
LOCATION:     Station House Media Unit

STATUS:          Freelance, minimum 8 hours per week (flexible)
SALARY:          £10 - £15 per hour (dependent on experience)


	2.        JOB PURPOSE
	

	You will work alongside the shmuDESIGN Development Worker to support the design phase of our community magazines, to meet the graphic needs of the organisation internally and to support the commercial graphic design arm of the organisation.
	


	3.        REPORTING RELATIONSHIPS
	

	shmu Board

|

shmu Chief Executive
|

Senior Management Team
|

|
Volunteers
	


	
	4.        MAJOR TASKS
	

	
	4.1 To work alongside the shmuDESIGN Development Worker to deliver the design elements of  the community publications
4.2 To support the shmuDESIGN Development Worker with in-house design projects
4.3 To support the shmuDESIGN Development Worker with externally commissioned design work
4.4     To undertake other duties as required
	


	5.        ACTIVITIES

	5.1 To work alongside the shmuDESIGN Development Worker to deliver the design  elements of the community publications

5.1.1 Work alongside the shmuDESIGN Development Worker to design and/or artwork the community magazines to a high standard within agreed timescales
5.1.2 Support the gathering of photographs and images required for the publications
5.2 To support the shmuDESIGN Development Worker with in-house design projects
5.2.1 Work alongside the shmuDESIGN Development Worker in order to produce promotional materials to market the organisation and all its services (including flyers, posters, and brochures)

5.2.2 Support the shmuDESIGN Development Worker in the production of internal documents to meet organisation’s needs (including annual reports, newsletters, and handbooks)

5.3     To support the shmuDESIGN Development Worker with externally commissioned 
    design work
5.3.1 Work alongside the shmuDESIGN Development Worker in order to support the production of commercially commissioned design work
5.3.2 Play an active role in the development of the shmuDESIGN commercial arm of the organisation
5.4     To undertake other duties as required

5.4.1 Take part in training and attend relevant meetings as required.
5.4.2 Undertake other duties as required by the shmu Communities and Volunteering Manager and/or shmuDESIGN Development Worker


Person Specification

Job Title:
shmuDESIGN Support Worker
Salary:
£10 - £15 per hour (dependent on experience)
	CRITERIA
	ESSENTIAL
	DESIRABLE
	

	1.
EXPERIENCE
	Extensive experience in using InDesign with a proficiency in packages such as, Illustrator, and Photoshop 
	
	

	2.
QUALIFICATIONS
	Relevant qualification to at least HND level 
and/or 
At least 2 years work-based experience
	
	

	3.
SPECIAL SKILLS/


APTITUDES
	Creative Flair
Good typographic awareness
A team player with the ability to work under own initiative 
Ability to manage constant demands and to work with competing deadlines
Proven ability to see jobs through from concept to completion
Good time management skills
Excellent organisational skills with attention to detail 
Commercial awareness
Ability to work in a very busy, vibrant environment
	Knowledge of current social inclusion issues

Ability to work in a way that promotes equal opportunities for all project participants

Ability to deal with conflicting situations

Ability to inspire personal creativity and guide volunteers in developing their ideas 

Ability to support creative expression without imposing personal preferences
	

	4.
PERSONAL QUALITIES
	Well developed interpersonal skills with ability to communicate well with the public in a non-judgemental manner

Flexible attitude and willing to work unsociable hours to meet the organisations needs
	Willing to expand professional practice through ongoing training and a commitment to personal learning and development


	


shmuDESIGN Development Worker


|


shmuDESIGN Support Worker











